

FAX
	To:
	FEMA Individuals and Households Program
	From:	Applicant First M. Last

	Fax:
	(800) 827-8112
	Fax:
	606-###-####

	Phone:
	(800) 621-3362
	Phone:
	606-###-####

	Subject:
	Proof of Ownership/Occupancy 
of Mobile Home Appeal Letter
	Date:
	Month Day, 2025


	No. Pages:
	____ (Including Cover Sheet)


Comments:

Applicant Name: 	Applicant First M. Last	
FEMA Registration No.: 	6########	
Disaster No.: 		DR-4860-KY (Kentucky Severe Storms, Straight-line Winds, Flooding, Landslides, and Mudslides)
Pre-disaster Address: 	Physical address, City, County, KY Zip	
Post-disaster Address: 	Physical address, City, County, KY Zip		
Mailing Address: 	Mailing address, City, County, KY Zip		
Applicant Phone No.:	606-###-####	
Date of Appeal: 		Month Day, 2025


Attachments:

1) Signed Release of Information Form
2) Proof of Ownership/Occupancy of Mobile Home Appeal Letter
3) Sworn Self-Declaration of Ownership/Occupancy of Mobile Home
4) Supporting Document
5) Supporting Document
6) Supporting Document
7) FEMA’s September 2, 2021 Memorandum, SUBJECT: Amendment to FP 104-009-03, Individual Assistance Program and Policy Guide, Version 1.1
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Remove this page before submitting

Insert signed FEMA Release of Information pages (2)




FEMA Release of Information form:
https://www.fema.gov/sites/default/files/documents/fema_form_ff-104-fy-21-118.pdf


















Applicant Name: 	Applicant First M. Last	
FEMA Registration No.: 	6########	
Disaster No.: 		DR-4860-KY (Kentucky Severe Storms, Straight-line Winds, Flooding, Landslides, and Mudslides)
Pre-disaster Address: 	Physical address, City, County, KY Zip	
Post-disaster Address: 	Physical address, City, County, KY Zip		
Mailing Address: 	Mailing address, City, County, KY Zip		
Applicant Phone No.:	606-###-####	
Date of Appeal: 		Month Day, 2025


PROOF OF OWNERSHIP/OCCUPANCY OF MOBILE HOME APPEAL LETTER

FEMA:

[bookmark: _Hlk192533849]I, First M. Last, was denied Housing Assistance for my damaged home at Physical address, City, County, Kentucky Zip because ownership/occupancy was not verified. I am appealing the decision and providing acceptable proof of ownership/occupancy pursuant to FEMA’s September 2, 2021 Memorandum, SUBJECT: Amendment to FP 104-009-03, Individual Assistance Program and Policy Guide, Version 1.1 (“the Memorandum”) addressed below and attached to this letter. If applicable, please waive the 60-day appeal window because I have been trying to obtain acceptable documentation.

I have made a good faith effort to obtain and provide a copy of acceptable ownership/occupancy documentation. I have been unable to obtain this documentation because I have been under significant stress working through the disaster recovery process and because my pre-disaster residence was a mobile home or travel trailer.

[bookmark: _Hlk192533736][bookmark: _Hlk193883783]The Documentation to Verify Occupancy on pages 2-5 and Documentation to Verify Ownership on pages 6-8 of the Memorandum state that FEMA will accept alternative documentation of ownership and/or occupancy if FEMA is unable to verify same through a public records search. I have attached the following documentation with my appeal letter:

1) Supporting Document 
2) Supporting Document 
3) Supporting Document 

The Documentation Exceptions section on page 8 of the Memorandum states that “FEMA will accept a written self-declarative statement as a last resort from applicants whose pre-disaster residence was a mobile home or travel trailer…” As such, I have also attached a signed self-declarative statement.

Please waive the 60-day appeal window, if applicable, and provide an additional home inspection. Please reconsider me for the maximum amount of Housing Assistance and Other Needs/Personal Property Assistance for the damages to my primary disaster-damaged residence and personal property due to DR-4860-KY (Kentucky Severe Storms, Straight-line Winds, Flooding, Landslides, and Mudslides). 

I hereby declare under penalty of perjury that the foregoing is true and correct.

Sincerely, 

Applicant Signature: 		__________________________________________
Applicant Printed Name: 	__________________________________________
Applicant Name: 	Applicant First M. Last	
FEMA Registration No.: 	6########	
Disaster No.: 		DR-4860-KY (Kentucky Severe Storms, Straight-line Winds, Flooding, Landslides, and Mudslides)
Pre-disaster Address: 	Physical address, City, County, KY Zip	
Post-disaster Address: 	Physical address, City, County, KY Zip		
Mailing Address: 	Mailing address, City, County, KY Zip		
Applicant Phone No.:	606-###-####	
Date of Appeal: 		Month Day, 2025


SWORN SELF-DECLARATION OF OWNERSHIP/OCCUPANCY OF MOBILE HOME

I, First M. Last, affirm the following:

1. [bookmark: _Hlk94886263]I own the disaster-damaged mobile home or travel trailer at Physical address, City, County, Kentucky Zip and make this declaration for the purpose of appealing my denial for Housing Assistance because ownership was not proven. 

2. I have lived at my disaster-damaged mobile home or travel trailer since Approximate Date, approximately # Years/Months prior to the Presidential disaster declaration DR-4860-KY (Kentucky Severe Storms, Straight-line Winds, Flooding, Landslides, and Mudslides).

3. I have made a good faith effort, in coordination with FEMA, to obtain and provide a copy of acceptable ownership/occupancy documentation. I have been unable to obtain this documentation because my disaster-damaged home was a mobile home or travel trailer. As such, I was unable to obtain traditional forms of ownership/occupancy documentation.

4. I meet FEMA’s definition of an owner-occupant because I am the legal owner of the home, I pay no rent for the home, I am responsible for the maintenance for the residence and property taxes, and I hold lifetime occupancy rights. 

I hereby declare under penalty of perjury that the foregoing is true and correct.

Applicant Signature: 		__________________________________________

Applicant Printed Name: 	__________________________________________








Remove this page before submitting


Insert alternative supporting documents proving ownership and/or occupancy

List of alternative occupancy documents: Documentation to Verify Occupancy Chart.docx

List of alternative ownership documents: Documentation to Verify Ownership Chart.docx

Remove this page before submitting

Insert entire FEMA September 2021 Ownership and Occupancy Memo 
(link below)

https://www.fema.gov/sites/default/files/documents/fema_individual-assistance-program-and-policy-guide-iappg-policy-amendments-memo-9.2.21_signed.pdf 



















Applicant Name: 	Applicant First M. Last	
FEMA Registration No.: 	6########	
Disaster No.: 		DR-4860-KY (Kentucky Severe Storms, Straight-line Winds, Flooding, Landslides, and Mudslides)
Pre-disaster Address: 	Physical address, City, County, KY Zip	
Post-disaster Address: 	Physical address, City, County, KY Zip		
Mailing Address: 	Mailing address, City, County, KY Zip		
Applicant Phone No.:	606-###-####	
Date of Appeal: 		Month Day, 2025


FINAL PAGE OF APPEAL
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Privacy Dgta Cgver Sheet

To be used on all
documents containing
Personal information

DOCUMENT(S) ENCLOSED MAY BE SUBJECT
TO THE PRIVACY ACT OF 1974

Contents shall not be disclosed, discussed, or shared with
individuals unless they have a direct need-to-know in the
performance of their official duties. Deliver this/these
document(s) directly to the intended recipient.
DO NOT drop off with a third-party.

The enclosed document(s) may contain personal or privileged
information and should be treated as “For Official Use Only”.
Unauthorized disclosure of this information may result in PERSONAL
LIABILITY with CIVIL and CRIMINAL penalties. If you are not the
intended recipient or believe that you have received this document(s) in
error, do not copy, disseminate or otherwise use the information and
contact the owner/creator or your Privacy Officer regarding the
document(s).

Privacy Data Cover Sheet

FEMA Form 9109.1, JUL 2007
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ATTENTION
MATERIAL MAY BE SUBJECT TO THE
PRIVACY ACT OF 1974, AS AMENDED

WHEN NOT UNDER THE CONTINUING CONTROL AND SUPERVISION OF APERSON
AUTHORIZED ACCESS TO SUCH MATERIAL, IT _MUST BE, AS A MINIMUM,
MAINTAINED UNDER LOCKED CONDITIONS.

Il WARNING - CRIMINAL PENALTIES !!

Disclosure of Agency records which contain individually identifiable information
is prohibited. Any officer, employee or contractor of the Agency, who by virtue of
his/her official position, has possession of, or access to, Agency records which
contain personal data subject to the Privacy Act who willfully discloses it in any
manner to any person or agency NOT entitled to receive it, shall be guilty of a
misdemeanor and fined not more than $5,000. (5 USC 552a(i)(1))

Any officer, employee, or contractor of the Agency who willfully maintains a
system of records without meeting the Notice Requirements of Subsection (e)(4)
of the Privacy Act shall be guilty of a misdemeanor and fined not more than
$5000. (5 USC 552a(i)(2))

Any person who knowingly and willfully requests or obtains any record
concerning an individual from an Agency under false pretenses shall be guilty of
a misdemeanor And fined not more than $5,000. (5 USC 552a(i)(3))

No record which is contained in a system of records may be disclosed to a
recipient Agency or non-Federal Agency for use in a computer matching
program except pursuant to a written agreement between the source Agency
and recipient Agency or non-Federal Agency. (5 USC 552a(0))
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